
Instructions For 
Scheduling Picture  

Directory Photos Online 
1. Click the online scheduling link on the homepage of the parish website. You 

can also reach the online scheduling website via this link: rb.gy/yypgf2. 

2. Choose your photo date. When you click on the link, you should be taken to 

Resurrection’s online appointment scheduler. At the top, you should see a calendar for 

February 2023 (See photo below for what this looks like). You will select your photo 

date from this calendar. Your options are Feb. 9th, Feb. 10th, Feb. 11th, Feb. 

12th, Feb. 13th, or Feb. 14th. Please note that our second week of photos (Feb. 

16th to Feb. 20th) will not open up until the first week of appointments is fully 

booked. If we do not have enough parishioners participating in the first week of 

photos, the second week will not be scheduled. So we encourage you to schedule your 

photos in the first week if you are able to do so. 

3. Select your photo time. When you select a date, your time options will be 

available below it. Simply select your preferred photo time. We ask that you arrive at 

least 10 minutes prior to your scheduled time, so we can complete the necessary 

paperwork ahead of your photo session.  



4. Provide contact information. When you select your photo time, you will 

automatically be directed to a page where you will provide some basic information. 

You will provide the first and last name for one of the adults in the family, as well as 

the number in your group, which is the number of people in your family who will be 

photographed. You will see three boxes for phone numbers. You only need to provide 

one. If you only give one phone number, it must be entered in the box labeled Phone. 

You are also required to provide an email. If you do not have an email, you can use 

this email: dfox@theportraitcafe.com. NOTE: Please do not fill out the address 

field on this page. Our directory company representative said this can cause 

scheduling issues. Once you complete this information, click the proceed button at 

the bottom of the page. 

5. Schedule Appointment. This is the final step in scheduling your appointment. 

First, confirm that your appointment date and time are correct. This information can 

be found at the top of the screen. Then select the Make Appointment button at the 

bottom of the screen. 

5. Canceling or Rescheduling Your Appointment. Please note that if you need to 

cancel or reschedule your appointment, you must call Portrait Café. This cannot be 

done online. Please call 1-877-896-9667 ext. 360. If you realize you cannot make 

your original appointment time, we ask that you call Portrait Café as soon as possible, 

so they can open that appointment time up for another parishioner. Thank you! 


